HMHCTPYKIUSA
OTBETCTBEHHOI'0 32 OPraHN3aluI0 00PaGOTKH MePCOHATBHBIX JaAHHbBIX
no MKOY «JIuueii Nel» r. n. Haprkana
I. OBIIME NOJIOKEHUSA

1.1. Jannas MHCTpYKIHMS OnpesienseT OCHOBHBIE OOSI3aHHOCTH U IIPaBa OTBETCTBEHHOTO
3a opraHu3anuio o0paboTKu nepcoHanbHbIX NaHHBIX MKOY «Jlumeit Nel» 1. m. Haprkama
(manee — mIkoJa).

1.2. OTBeTCTBEHHBIN 3a OpraHU3anuio OOpabOTKM MEPCOHAIBHBIX JAHHBIX SBISETCS
COTPYJHHMKOM IIKOJIBI ¥ HA3HAYAETCs IPUKA30M TUPEKTOPA.

1.3. Pemenre BOmpocoB OpraHU3alliy 3aIIUThI IEPCOHATBHBIX TaHHBIX B IIKOJIE BXOIUT
B IpsAMBIC CIOyXKeOHbIe O00S3aHHOCTH OTBETCTBEHHOTO 3a OpPraHU3alMi0  00paboTKH
NEPCOHAIBHBIX JIaHHBIX.

1.4. OTBeTCTBEHHBII 3a OpraHu3anuio OOpaOOTKM IEPCOHANBHBIX JTaHHBIX OO0IamgaeT
IpaBaMU JIOCTYIA K JIFOOBIM HOCUTEISIM IEPCOHAIBHBIX TaHHBIX B IIKOJIE.

II. TEPMUHBI U OITPEJAEJIEHUSA
2.1. ABTomaTusupoBanHoe padouee mMecto (APM) — nepcoHalbHBIM KOMIBIOTEP U
MOJKIIIOUEHHBIE K HeMmy mnepudepuiiHble yCTpOWCTBa — MNPHUHTEP, MHOTO(YHKIMOHAILHBIC
YCTPOMCTBA, CKaHEPHI U T.J.
2.2. BjioKkMpOBaHHe MEPCOHAJIBHBIX JAHHBIX - BPEMEHHOE MpeKpalieHue oO0padoTKH
NEPCOHANBHBIX JAaHHBIX (32 MCKIIOYEHHEM CIlydaeB, ecii o0paboTka HeoOXxomuma JUis
YTOYHEHHUSI IEPCOHATIbHBIX IaHHBIX).

2.3. Joctyn Kk wuHpoOpMauMM — BO3MOXXHOCTh TIOJNY4YeHHS HUHPopMauuu u €
UCIIOJIb30BaHUSL.
2.4.3ammra wuHpopManmuM —  JCATENBHOCTb IO  MPEAOTBPALLEHUIO  YTEUKU

UH(pOpMalLMY, HECAHKIIMOHUPOBAHHBIX U HEIIPeHAMEPEHHbIX BO3ACHCTBUI Ha NH(OpPMALIHIO, TO
€CThb MpoIiecc, HaPaBJIEHHBIA Ha TOCTHKEHNE NHPOPMAIIMOHHON 0€3011aCHOCTH.

2.5. Undopmanmsa - cBefeHHus (COOOIIEHUs, JaHHBIE) HE3aBUCUMO OT (HOpMBI HX
IPECTaBICHNUS.

2.6. Unpopmanmonnasi cucrema nepcoHajJbHbIX JaHHbIX (MCIIIH) - COBOKYIHOCTb
coJiepkalxcsd B 0a3ax JaHHBIX MEPCOHAIbHBIX JAHHBIX U 00ECIEeYMBAIOLIUMX MX 00pabOTKyY
UH(POPMALIMOHHBIX TEXHOJIOTUN M TEXHUYECKUX CPEJICTB.

2.7. Hecankuuonuposauublii nocryn (HCJ/I) — noctyn k nuadopmanuu, Xxpassuieics Ha
pa3IMYHBIX THMax HocuTesned (0yMakKHbIX, MATHUTHBIX, ONTHYECKUX M T. J.) B KOMIIbIOTEPHBIX
0a3ax JaHHBIX, (DAHIOBBIX XPAaHUJIMILAX, APXUBAX, CEKPETHBIX YaCTSIX U T. JA. Pa3IMYHBIX
opranu3zaiuil myTéM u3MeHeHus (MOBBILIeHUs, (aTbCU(PHUKAINN) CBOMX IPaB AOCTYyIA.

2.8. Hocutenb wuHopmanum - 1000l MaTepuanbHbIE  OOBEKT WM  Cpefa,
UCTIOJIb3YEMbIH /17151 XpaHEHUs UJIH Nepeaun HHpopMaluu.
2.9. O0pa6oTKa mNepCcOHANBHBIX [JaHHBIX - JI00Oe JeiicTBHe (omepauus) WK

COBOKYIHOCTb  JIeHCTBMI  (omepammii), COBEpIIAEMbIX C  HCIIOJB30BAaHHEM  CPENCTB
aBTOMAaTHU3alMK WK 0€3 UCIOb30BaHMS TAKUX CPEJICTB C MEPCOHATbHBIMU JIaHHBIMH, BKIIOUAs
cbop, 3amuch, CUCTEMATU3aIMIO, HAKOIIJICHUE, XpaHEeHUe, YTOUYHEeHre (0OOHOBJIEHUE, U3MEHEHUE),
U3BJIEUEHHE, HCMOJb30BaHUe, Tepeady (pacrnpocTpaHeHHe, NpPeJoCTaBIeHHE, JOCTYI),
o0e3nnuuBaHue, OJOKMPOBAHUE, yIAIEHUE, YHUUTOKEHUE MIEPCOHAIBHBIX TAaHHBIX.

2.10. IlepconanbHble OaHHbIe - Jt00as WHGOpPMaLUs, OTHOCSAMIASCS K NPSIMO WIH
KOCBEHHO ONpEACTICHHOMY WU OnpezensieMoMy (pu3nueckoMy JHiy (CyOBEKTY MepCOHaTIbHBIX
JTAHHBIX ).

2.11. CpeactBo 3amuTsl uHGopMmanun (C3U) — TexHuueckoe, MporpaMMHOE CPEICTBO,
BEIIECTBO U (WJIM) MaTepuall, MpeaHa3HaueHHbIE UK UCTIOIb3yeMbIe JUIS 3aIIUThl HHPOPMAaIIUH.

2.12. ¥rpo3bl 0Oe3omacHocTH mnepcoHadbHbIX AaHHbIX (YBII/IH) - coBokynmHOCTH
ycIoBUM U (DaKTOPOB, CO3JAIOIIMX OMNACHOCTh HECAHKIIMOHMPOBAHHOTO, B TOM 4YHCIIE
CIIy4alHOTrO, J0CTyna K IEPCOHAIBHBIM JaHHBIM, pE3YJbTaTOM KOTOPOIO MOXET CTaTh



VHUUYTOXXKEHUE, U3MEHEHHE, OJIOKHUPOBaHKE, KOMMPOBAaHUE, MPEAOCTaBICHHUE, PACIIPOCTPAHCHHE
NEPCOHAIBHBIX JIaHHBIX, a TaKXKe HHbIE HEMpaBOMEpHbIE IEHCTBUS HpU HX 00pabOTKe B
UH(POPMALIMOHHOM CUCTEME TIEPCOHANBHBIX JaHHBIX.

2.13. YHUYTOKEeHHEe NEepPCOHAJbHBIX TAHHBIX - JEHCTBUSA, B PE3YJbTaTe KOTOPHIX
CTaHOBUTCA HEBO3MOXHBIM BOCCTAHOBUTDH COACPpIKaHUC MEPCOHAIBHBIX JaHHBIX B
MH(OPMALIMOHHON CHCTEME TMEPCOHANbHBIX JAaHHBIX M (WIM) B peE3yJabTaTe KOTOPBIX
YHUYTOKAKTCA MaTCPUAJIbHBIC HOCUTCIIN IICPCOHAJIbHBIX JTaHHBIX.

1. JOJI2KHOCTHBIE OBA3AHHOCTH

OTBeTCTBEHHBIH 32 OpraHU3alni0 00Pa0OTKH MEPCOHANBHBIX TaHHBIX 00s3aH:

3.1. 3HaTh nepeyeHb U ycIoBuUsl 00pabOTKU MEePCOHANTBHBIX JAHHBIX B LIKOJIE.

3.2. 3HaTh U NPEJOCTaBIATh HA YTBEPKACHHUE JAUPEKTOPA LIKOJIbI U3MEHEHUS K CIIUCKY
JIUI, JOCTYIl KOTOPBIX K MEPCOHAIbHBIM JaHHBIM HEOOXOAMM JJISi BBIIOJHEHHS UMH CBOHMX
CITy’)KeOHBIX (TPYIOBBIX) O0S3aHHOCTEH.

3.3. YyacTBOBaTh B ompenaeieHnu mosHoMounii moiws3oBareneid UCIIAH (odopmnennn
pa3pelIMTENbHOM CHUCTEMBI JIOCTYNa), MHUHUMAIbHO HEOOXOMUMBIX UM JJIS BBIIOJHEHHUS
CITy’keOHBIX (TPYIOBBIX) O0S3aHHOCTEH.

3.4. OcymecTBiIsATh y4€T JOKYMEHTOB, COJEPXKAIMX TEPCOHANBHBIE JaHHBIC, WX
YHHUTOXKEHHUE, IN00 KOHTPOJIb MPOLETYPhl UX YHUUTOKECHHUSL.

3.5. biokupoBaTh AOCTYIl K NHEPCOHAIBHBIM JaHHBIM NpU OOHApPYKEHUH HApYyLIECHUUN
Mopsiika X 00pabOTKH.

3.6. PearupoBath Ha MOMNBITKM HECAHKIMOHWPOBAHHOIO JOCTyna K HH(pOpMauuu B
YCTaHOBJIEHHOM CT.4 HacTose MHCTpyKunu nopsiake.

3.7. KoHTpoimpoBaTh OCYIIECTBIEHUE MEPONPUATUI IO YCTAHOBKE U HACTPOIKE CPEICTB
3alUThl UHGOPMAIUH.

3.8. [lo yka3aHWI0O PYKOBOJCTBA CBOECBPEMEHHO M TOYHO OTpaXaThb H3MECHECHHUS B
JIOKAJIbHBIX HOPMATUBHO-TIPABOBBIX aKTaX IO YIPABICHHUIO CPEJICTBAMU 3aIUTHI HHPOPMAIUH B
WCIIx n npaBmiaM 00pabOTKH EPCOHANTBHBIX TaHHBIX.

3.9. [IpoBOANTH 3aHATHSA U UHCTPYKTAXHU C COTPYAHUKAMU ILKOJBI O MOPSIKE pabOTHI C
NEPCOHAIBHBIMU JTAHHBIMU M H3y4YEHHE PYKOBOSILMX TOKYMEHTOB B 00JIACTH OOecreyeHUs
0€30I1aCHOCTH MEPCOHAIBHBIX JaHHBIX.

3.10. IlpoBoauThs  pa3dHWpaTenbCcTBA W COCTaBICHHUE 3aKIIOYEHHH 1O  (akTam
HECOOJIOZICHNsI YCIOBUN XpaHEHUs1 HOCUTeNell NepCOHANbHBIX JIaHHBIX, HApyLIEHHUs MPaBUI
paboThl C TOKYMEHTAaMH, COAEpKAIIUMU NepCOHANIbHbIE JaHHbIE, UM [0 JPYTUM HapyIICHUSM,
KOTOpPbIE MOT'YT IPUBECTH K CHUKEHUIO YPOBHS 3aIIMIIEHHOCTH TIEPCOHANIBHBIX JIaHHBIX.

3.11. KonTponupoBaTb  COONIOICHHE  COTPYOHUKAMU  JIOKAJIBHBIX  JOKYMEHTOB,
perIaMeHTHPYIOLIUX HOPsIOK pabOThI C MPOrpaMMHBIMH, TeXHU4YeckuMu cpenctamu UCII/IH n
NIEPCOHATBHBIMH JJAHHBIMU.

3.12. BHOCUTB CBOU MPEUIOKEHHS 110 COBEPILICHCTBOBAHHIO MEP 3aIMThI IEPCOHATBHBIX
naaabix B UCII/IH, pa3paboTke W MPUHATAU MEp MO MPEIOTBPAIICHUIO BO3MOXKHBIX OIMACHBIX
NOCJEACTBUIM HapyIICHUH, NMPUBOJAIINX K CHIKEHHIO YPOBHS 3aIMIIEHHOCTH MEPCOHAIBHBIX
JTAHHBIX.

3.13. OpranuzoBaTh  y4eT  oOOpalleHHuil  CyOBEKTOB  NEPCOHAIbHBIX  JaHHBIX,
KOHTPOJIUPOBaTh 3amoyiHeHne <OKypHana ydera oOparieHuii CyObBEKTOB TEpCOHATBHBIX
TAHHBIX.

3.14. [IpencraBisTh MHTEPECHl IIKOJBI MPH MPOBEPKAX HAA30PHBIX OpPraHoB B cdepe
00paboTKH NePCOHABHBIX JAHHBIX.

3.15. 3narp 3akoHOAATENHCTBO PX® 0 mEpCOHANBHBIX MJaHHBIX, CIEAUTh 3a €ro
U3MEHEHUSMHU.

3.16. BoInonHATh WMHBIE MEpONPUATHS, TpeOyeMble HOPMATHUBHBIMU JIOKYMEHTAMHU I10
3alUTe NEePCOHANBHBIX JaHHBIX.

IV. IEMCTBUSA ITPH OBHAPYKEHUM MONBITOK
HECAHKIHUOHHUPOBAHHOI'O JOCTYIHA
4.1. K monpITKaM HECAHKIIMOHUPOBAHHOTO I0CTYyNa OTHOCSATCS:



4.1.1. ceancsl  paboOTBl € TEPCOHAIBHBIMU  JAHHBIMH  HE3apETUCTPHPOBAHHBIX
M0JIb30BATENEH, WM MONb30BaTeNel, HapYIIUBIIUX YCTAHOBJICHHYIO MEPUOIUYHOCTH JOCTYIIA,
WIM CPOK JAEUCTBUS NOJHOMOYMM KOTOPBIX MCTEK, WM MPEBBILAIOIIUX CBOM MOJHOMOYMS IO
JOCTYNY K JaHHBIM;

4.1.2. neficTBUsL TPEThEro JIMLA, NBITAIOLIETOCS IMOJIYYUTh JOCTYH (WM  yXkKe
nosyuuBiiero pocrym) k UCIIJIH, npu ucrnonb30BaHUM YYETHOM 3alMCH aIMUHUCTpATOpa WIIH
npyroro monb3oBatens MCII[dH, wmetomom mombopa mapoisi, HCHOIB30BAHUS TAPOJIA,
pa3ryaéHHOro BiIaiebleM YUYETHON 3aMUCH WK JIFOOBIM IPYTHUM METOAOM.

4.2. 1lpn BbIsABICHUU (haKTa HECAHKIMOHMPOBAHHOTO JIOCTYIIa OTBETCTBEHHBIH 3a
OpraHu3aiuo o0pabOTKU MePCOHANBHBIX JAHHBIX 00s3aH:

4.2.1. npexpaTUTh HECAaHKLIMOHUPOBAHHBIN JOCTYII K IEPCOHAIBHBIM JIAHHBIM;

4.2.2. 1070XUTh TUPEKTOPY HIKOJIbI CITy)XeOHOM 3aIMCKOMN 0 bakte
HECaHKLMOHMPOBAHHOIO JI0CTYIIA, €ro pe3yibpTaTe (YCIEHIHbIN, HEYyCIIEIHbIN) U NPEAIPUHATHIX
JIEHCTBHAX,

4.2.3. U3BECTHTh PYKOBOJUTENSI CTPYKTYPHOTO MOJApA3JCICHHs, B KOTOpOM paboTaer
MOJIb30BaTeNb, OT HWMEHM YYETHOH 3amucu KOTOpOro OblIa OCYIIECTBJIICHA IOIBITKA
HECaHKIIMOHMPOBAHHOIO JOCTYIA, O (paKTe HECAHKIIMOHUPOBAHHOT'O J10CTYIIA;

4.2.4. U3BECTUTH aJIMUHHUCTPATOPA 6e3omacHoCcTH UCIIIu 0 (bakre
HECaHKIIMOHUPOBAHHOI'O JOCTYTIA.

V. IIPABA

OTBeTCTBEHHBIN 32 OpraHU3aIII0 00PA0OTKU MEPCOHATBHBIX JAHHBIX UMEET MPaBo:

5.1. TpeboBath OT COTPYIHUKOB BBITIOJIHEHHS JTIOKAJIbHBIX HOPMATUBHO-TIPABOBBIX aKTOB
B 4acCTH pabOThI C IEPCOHAIBHBIMH JAHHBIMHU.

5.2. BlokupoBaTh JOCTYN K MEPCOHATBHBIM JTaHHBIM JTFOOBIX IOJIB30BATEIICH, €CIIU 3TO
HEOOXO0UMO ISl IPEAOTBPAIICHUST HAPYIICHUS PEKIMA 3allIUThI IEPCOHATBHBIX JAHHBIX.

5.3. IIpoBoauTh CITy)KEOHBIE pacClCOBaHMS M ONPAIINBATh MOJI30BATEICH 1O (aKkTam
HECOOTIOICHHUST YCIOBUN XpaHEHHUS HOCHUTENECH MEepCOHANbHBIX JAHHBIX, HAPYIICHUS MPABUI
paboThl ¢ TeXHUYECKUMH U nporpaMMHbiMu cpenctBamMu MCII/IH, B ToM uucie co cpencrBaMu
3alUTHl HTHPOPMAIUH, WIH 10 IPYTHMM HapYIICHUSM, KOTOPbIE MOTYT MPHUBECTH K CHUKEHHIO
YpPOBHA SaHII/IHIéHHOCTI/I NEPCOHATIbHBIX TaHHBIX.

VI. OTBETCTBEHHOCTD

6.1. OTBeTCTBEHHBIII 3a OpraHu3alui0 o00padOTKM MEpPCOHANbHBIX JaHHBIX HECET
MEPCOHANBHYIO OTBETCTBEHHOCTh 3a coOnojeHue TpeOoBaHUM HacTosmied MHcTpykumu, 3a
KaueCTBO MPOBOJAMMBIX UM PpabOT MO 00eCIeueHuI0 O€30MacHOCTH TMEPCOHANBHBIX JAHHBIX U
3a BCE JIEUCTBUS, COBEpUIEHHBIE OT MMeHU ero yuétHol 3anucu B UCII/IH, ecnu ¢ ero cTopoHsl
He ObUTO MPEIIPUHATO HEOOXOIUMBIX ACUCTBUHN VISl MPEJOTBPAIICHUS] HECAHKIIMOHUPOBAHHOTO
MCIIOJIb30BaHUA €r0 YYETHOM 3auCH.

6.2. OTBETCTBEHHBIII 3a OpraHu3alui0 O00padOTKM MEepPCOHANBHBIX JaHHBIX IpPU
HApYIICHUH HOPM, PETYIHPYIOIIUX MOTY4YeHHEe, 00padOTKy M 3aIlUTy MEPCOHATBHBIX TAaHHBIX
cyOBeKTa, HeCET MUCIUIUIMHAPHYIO, aIMHHUCTPATUBHYIO, TPAKIaHCKO-TIPABOBYIO U YTOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOJIaTEILCTBOM Poccuiickoit denepanuu.



